
9/22/11 

MemoraDdum 71-70 

Subject: Approval ot Sick Leave and vacatioulor 1!:xecutive Se<:retary 

The present procedure IIIBDUal tor tbe taw Bevision Commission requ1res 

that any sick leave or vacation tor the Executive Secretary be approved by 

tbe Chairman, or in his absence, by the Vice Chainaan. 

This requirement is a source ot minor inconven1ence since the payroll 

must indicate any sick leave or vacation taken aDd tbere is' otten DOt BUt-

ticient time to obtain approval at the necessary document. In addition, 

oooas1oMllT work requ1.toements cause the Executive Secretary to ehanse his 

vacation plans aDd thiB cause& aadj:t.ional 1nconve1\1e.Qce in obtainins 

approval by tbe Chairman or Vice Chairman. It is suggested that such 

approval be authorized by the Assistant Executive Seoretary or, in hiB 

absence, by the Adm1n1atl'8tive Assistant. Both are authorized to approve 

travel expenses tor Commission members aDd statt members aDd to write 

bUit)" than approvill& vacation or sick leave. 

RespectfuJ.ly sbbm1t~ 

John B. DeHoully 
Executive Secretary 


