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8/26/66 
Memorandum 66-58 

Subject: Appr~val::>f cDpensatory time reports 

Our new accounting officer advises us that compensatory time earned 

and taken should be rep-::>rted -::>n the payroll f-::>r the m-::>nth in which the 

time is earned ::>r taken. The paYrDll must be c::>mpleted and sent in t~ 

the acccmnting ~fficer::>n the last day -::>1' each pay period (m-::>nth). F::>r 

this reas-::>n, there is n::>t sufficient time t~ permit us t::> send c::>mpensatory 

time rep()rts to the Chairman f-::>r approval pri-::>r t::> entering the inf()rmati()n 

c-::>n tained on such rep::>rts ~n the payroll. Acc::>rdingly, we suggest that 

Secti'~n 7.40 of -::>ur Manual -::>f Practices and Pr-::>cedures be amended as set 

,::>ut bel()w: 

7.40. Subject to Sectbn 7.50, the Chairman, and the Vice 
Chairman in case ()f the unavailability of the Chairman, is 
authorized t::> take all acti()ns with respect t() appointment, 
terminati()n, leave, merit increases, and other salary increases, 
€9F.!peRsateFY-time-FeI'eFts, and similar :r.mtters for the p()sition 
of Executive Secretary. The Assistant Executive Secretary, 
Special C::mdemnati~n Counsel, or any menber of the C~J:IJllissi()n 

is authorized t::> approve c~mpensat-::>ry time repDrts for the 
positiDn ·~f Executive Secretary. 

\,e are not sure that we are required tD maintain c~mpensatory time rep-::>rts 

if the infDrmati~n is recDrded ~n the payroll. Neverthele ss, we believe that 

it is desirable to have the reports tD back up the informatbn entered ~n the 

payroll. 

Respectfully submitted, 

J~hn H. DeM~ully 

Executive Secretary 
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